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JOB DESCRIPTION

Vacancy Ref: Click here to enter text.

	Job Title:	Indirect Tax Manager
	Present Grade:	8P

	Department/College:		Operations and Compliance, Finance Division

	Directly responsible to:		Director of Financial Operations and Compliance

	Supervisory responsibility for:	Supporting team

	Salary: £47,289 to £56,535

	Other contacts
		

	Internal:
All Finance Division Staff, the Research, Facilities and Enterprises team, and other budget holders across the University.

	External:  
Internal and external auditors, the University tax advisors, HMRC, NIRU and the University advisors on imports and exports.

	Major Duties:

The role will provide expert advice and guidance with respect to UK tax compliance (primarily VAT), and to act as the first point of contact for any such issues within the University.

Completion and submission of the group VAT return, ensuring University compliance with relevant tax legislation including imports and exports. 

As a member of the Financial Operations and Compliance team, the role holder will be a proactive team player, active contributor to financial operations and subject matter expert of VAT within a partial exemption environment. A strong communicator to build strong relationships and increase understanding of complex tax matters with a range of colleagues across the University.
The role includes line management for a team who support the University in the management of all indirect tax matters. 
Key responsibilities:

· Submission of the Group VAT return in line with statutory deadlines, including the Annual Adjustment and CGS review.

· Primary contact for all indirect tax matters and will provide expert tax advice to all staff across the University, including senior management

· Advising and supporting colleagues on imports and exports to the UK either for permanent items or particularly those that will be temporary as required. The role will be responsible communication with NIRU as required. 

· Advising and supporting colleagues to utilise available VAT reliefs keeping colleagues abreast of legislation changes.

· Responsibility for training Finance and non-Finance colleagues to ensure compliance with our legal requirements.

· Responsibility for planning and managing the University tax affairs in line with relevant legislation and forecast tax payments, including evaluating the tax consequences of current and future projects and negotiating with HM Revenue and Customs.

· Providing advice on finance systems and processes to ensure that taxes are properly accounted for.

· Liaising with the internal and all external auditors as required.

· Advice and support for other tax issues as they arise, including IR35 and the annual PSA.

· Line management of the supporting team members whose duties include supporting the Indirect Tax Manager on all indirect tax matters, and completion of the monthly balance sheet reconciliations.

· Continuous process improvement review in the area of taxation. Ad hoc work within areas of responsibility as directed by senior management, and to maintain effective collaborative relationships with all stakeholders.

· To support, identify and implement new initiatives or ways of working to achieve the overall objectives of the Finance Division in support of the University’s strategic plan.
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